YTBepxkIeHo NpuKa3oM
Pumana «Cypckuii ruapoysen»
ot 11 mapra 2020 Ne 80 —

ITOJIOKEHUME
0 paboTe ¢ nMepcoHaATFHBIMU JTAHHBIMH PaOOTHUKOB
Ounnana «Cypckuii ruapoysen» @enepalbHOrO rocy1apCTBEHHOIO OIOIKETHOTO
BOJOXO35IHCTBEHHOTO yupexaeHHus «L[eHTppernoHBOaX03»

1. O0ue nonoxeHus

1.1. TIlonoxenue o pabore ¢ NEpPCOHAIBHBIMU [JaHHBIMH pPabOTHUKOB
Oumnana «Cypckuii ruapoysen» DenepalbHOr0 TIOCYJApCTBEHHOIO OOKETHOIO
BOJOXO3AMCTBEHHOrO yupexaeHus «llentppernonBonxos3» (nanee — @umuan «Cypckuii
IHIpoy3ei») pa3paboTaHO B COOTBETCTBHH C TpyaoBeEIM KoaekcoM P®, 3akoHOM OT
27 wonsa 2006 r. Ne 152-03 «O nepcoHaNbHBIX JaHHBIX» W HOPMATHBHO-MPaBOBBIMH
aKkTamu, NeHCTBYOIMMHU Ha TeppuTopun Poccuiickoit ®enepaumu.

1.2. Hacrosmee IlonoxeHnue ompenenser nopsiok paGotsl (c6opa, 06paboTKH,
HCIIOJIb30BaHMsl, XpPaHEHHs M T.J.) C NEPCOHAIBHBIMH JaHHBIMH paGOTHUKOB Guixaga u
rapaHTH¥ KOHQUIEHIHUATBHOCTH CBE/IEHUI 0 pabOTHHUKE MpeJOCTaBIEHHBIX PAGOTHUKOM
paboronareo.

1.3. Hacrosmee IlonoxeHnue BcTynmaeTr B CUITy C MOMEHTA YTBEPXKACHHUSI.

2. ITony4yenue u 06paboTKa NEpPCOHATBHBIX JaHHBIX PAGOTHUKOB

2.1. IlepcoHanbHble NaHHBIE PabOTHHKA pabOTONATENb MOMY9aeT HEMOCPEICTBEHHO
oT paborHuka. PaboromaTens BrpaBe NOIy4aTh, IEPCOHATBHBIE JaHHblE PaGOTHHKA OT
TPETBUX JIML[ TOJIbKO IMPHU HAJIWYUHM IHCBMEHHOIO COIJIacHUs pa0OTHHKA MM B HHBIX
Ciry4asix, MpsAMO NMpeAyCMOTPEeHHBIX 3aKOHOAATeIbCcTBOM Poccutickoit @enepanuu.

2.2. Ilpn mnoctyruilenun Ha paboTy pabOTHHMK 3aloJHSEeT aHKeTy, B KOTOpOIi
YKa3bIBaeT ClIeAYIONIUe CBeIeHus o cebe:

- 1o,

- JlaTy pOXXJeHHUS;

- CEMEHHOe MOJIOKEHHE;

- OTHOIIEHHE K BOUHCKOH 00s3aHHOCTH;

- MECTOXHUTEIBCTBO U TeJIe(OH;

- o00pa3oBaHHe, CIIELIHAIBHOCTS;

- npeneiayee(ue) mecto(a) paboTsr;

- UHBIe CBEJEHHUS, C KOTOPHIMH pPAaOOTHHK CYHTAET HY>HBIM O3HAKOMHTH
paboronarens.

2.3. PabGoroparens He BnpaBe Tpe6oBaThb OT paGOTHHKA IpeICTABICHHUS
UH(OPMALIUH O MOJUTHYECKHX U PEJTUTHO3HBIX YOEKIEHUAX U O €ro YaCTHOM KHU3HH.

2.4. PaboTHHK mnpencraBiseT paboOTONATENI0 IOCTOBEPHBbIE CBENEHHS O cebe.
PaboTonartesns mposepsieT HOCTOBEPHOCTH CBEIEHHil, CBepss NaHHEIE, IIpeICTaBICHHBIE
pabOTHHKOM, C UMEIOIUMHUCS y pabOTHHKA JOKYMEHTaMH.
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2.5. Tlpu H3MEHEHHH MNEePCOHAIBHBIX JaHHBIX PabOTHUK MHCHMEHHO YBEIOMIISET
paboTomaTenss O TaKMX H3MEHEHWSX B PasyMHBIH CpOK, He IpeBBIAONIHii 14 nHeit.
2.6. Ilo wMepe HEOGXOEMMOCTH paboOTOAATEND HcTtpebyer y pabGoTHHKA
AICTIOTTHUTENIHBIE CBE/ICHUs. PabOTHUK mpencTaBiseT TpeGyemble cBeneHHS U B ciIy4ae
HEOOXOAMMOCTH  NPEABSBISET JOKYMEHTHI, ITOATBEPXKAAIOIIHME JOCTOBEPHOCTD STHX
CBEJICHUH.
3. XpaHeHuUe MepcoHaIBHBIX AaHHBIX paboTHHKOB

3.1. Amnkera paGOTHHMKa XpaHWTCS B ero JMYHOM meje. B JTHIHOM Jielie TaKKe
XPaHHUTCS BCsS HH(OPMAIMS, KOTOpas OTHOCHTCH K NI€PCOHANBHBIM JJaHHBIM pabOTHHKA.
Beznenue, xoMIUIeKTOBaHME JIMYHBIX e BO3JIOXKEHO Ha CHEeNHANIUCTa 10 IEePCOHATY
¢ummana «Cypcekuii ruapoysen.

3.2. JluyHble Jena U JTHYHBIE KapTOYKH XpaHATCS B OyMa)XHOM BHJE B Mamkax.
JIudHble nena ¥ IHYHBIE KAPTOYKH HAXOMATCS B IPUEMHOH B CNELIHAJILHO OTBEIECHHOM
mKkady, OOECNEeYHBAIOLIEM 3aIUTy OT HECaHKIIHOHMPOBAHHOTO JIOCTyTa, KOTOPHIiA
000pyZI0BaH 3aMKOM, KIIOYHM OT KOTOPOrO HAXOMISTCS y CHeLHallucTa 10 NepCcOoHay,
B xoHnne paGouero gHs Bce JIHMYHBIE fefa U THYHBIE KapTOYKM CHAIOTCS CHELHAUCTY 10
NIEPCOHAITY.

3.3. TlepconasnbHble NaHHBIE PAGOTHUKOB MOTYT TaKX€ XPaHHTLCS B 3JIEKTPOHHOM
BH/I® B JIOKaJbHOH KOMIBIOTEPHOH ceTH. JlocTym K JJICKTPOHHBIM 0a3zaM JaHHBIX,
COZACpXalllMM TIEpCOHAJIbHbIE JaHHble PabOTHHUKOB, ObOecleuMBaeTCs JBYXCTyTI€HYaTOMH
CHCTEMOi1 napoJieii: Ha YpOBHE JTOKAJIbHOMH KOMITBIOTEPHOW CETH U Ha ypOBHE 6a3 JaHHBIX.
Ilaponn ycranaBnuBaloTcs aupexTOpom dunmmana u coobmarorcs HHJUBHIyaJIbHO
PaGOTHHKaM, HMEIOLMM AOCTYH K EPCOHATBHBIM NaHHEIM PabGOTHHKOB.

3.4. Vi3MeHeHHe maposieii MPOUCXOIUT He PEX€ OOHOTO pa3a B TPU MecsIia.

3.5. B nensax nosslenus 6e30macHOCTH 110 00paboTke, mepenave U XpaHEHHIO
NEPCOHAIBHBIX JaHHBIX PAaOOTHHKOB B WH()OPMAI[HOHHBIX CHCTEMAX MPOBOAUTCA HX
obGe3nuuuBanue. Jlna obe3nmnumBanus [ICPCOHAJIBHBIX NAHHBIX IPUMEHSAETCS METOL
BBCIICHUS MICHTH(UKATOPOB, TO €CTh 3aMEHA YaCTH CBEICHMI NIEPCOHAIBHBIX JAaHHBIX
MICHTH(QUKATOPAMH C CO3JaHHEM TabJIMIl COOTBETCTBHS UIEHTH()HKATOPOB HCXOMHBIM
JIaHHBIM.

3.6. JlocTyn K NepCOHATbHBIM JaHHBIM PabOTHHKAa MMEIOT NOMKHOCTHBIE JIHIA,
TICPCYCHb KOTOPBIX YTBEPXKIAETCS AUPEKTOpoM ¢uinana «Cypekuii THAPOY3ei», a TaKKe
HETIOCPE/ICTBEHHBIH pyKOBOAMTENb paboTHHKA. CrienuanucTsl oTaena Oyxranrepuu - K
TEM NaHHBIM, KOTOPBIE HEOOXOAMMBI NIl BBINOJHEHUS KOHKPETHBIX Gynkumit. Toctyn
CHENHATMCTOB IPYTMX OTHEJIOB K I€PCOHANBHBIM JaHHBIM OCYIIECTBISIETCS HA
OCHOBaHHH IMHCBMEHHOTO pa3pelleHus] TUPEKTOpa GHUIIHATA HITH €TI0 3aMeCTHTEIs.

3.7. KomupoBaTe W JenaTh BBHINMCKH M3 NICPCOHANBHBIX  JIaHHBIX paGOTHHKA
Pa3peIllaeTCss MCKIIOYUTENIBHO B CIYXEOHBIX IEIIX ¢ ITHMChMEHHOIO paspeleHus
aupexropa ¢unmana «Cypckdii rHApOy3el», ero 3aMecTHTeNs TJIaBHOro Oyxranrepa, a
TaKXXe caMoro paboTHHKa.



4. Vicionp30BaHue NEPCOHAJIBHBIX TaHHBIX pa60THPIKOB

4.1. TlepcoHayibHble NaHHbIE pPaOOTHHKA MCIIONB3YIOTCSA I LIEJIeH, CBA3aHHBIX
C BBITIOJIHEHUEM PaOOTHUKOM TPYIOBBIX (PYHKIIHMA.

4.2. PaGoTtonarens MCNOJb3YyeT NIEPCOHANIbHbIE JaHHBIE, B YACTHOCTH, JJIS pEIIEHUS]
BOIIPOCOB  NPOJABHXKEHHMs  paboTHHMKAa 1O ciayx0e, OYepeAHOCTH IPeaOCTaBICHHUS
€XETOJIHOr0 OTIIyCKa, YCTAHOBJIEHHUs pa3Mmepa 3apruiaTel. Ha OCHOBaHWHM MepCOHATBHBIX
JAHHBIX pabOTHHKA peIlaeTcsi BOIPOC O JIOMyCKe ero K HMH(OPMALUH, COCTABJISIOIIEH
CITy>e0HYI0O UM KOMMEPYECKYIO TaliHy.

43. Ilpu TDpHHATHH pElICHUH, 3aTparuBalOLIMX HMHTEPEChl pabOTHHKA,
paboTosaTens He MMEET IpaBa OCHOBBIBATHCS Ha MEPCOHANIBHBIX JAHHBIX paGOTHUKA,
NOJIy4YeHHBIX MCKIIIOYUTEIbHO B pe3yJIbTaTeé MX aBTOMAaTHU3UPOBaHHOW OOpPabOTKH HIIH
3JIEKTPOHHOIO MOCTyIIeHus. PaGoTonaTens Takke He BIpaBe NPHHUMATh pELICHHS,
3aTpardBaloIllie HHTEPEChl  pabOTHHKA, OCHOBBIBASACh Ha JAHHBIX, IOIMYCKAKOLIMX
NBOSIKO€ TOJIKOBaHME. B ciydyae eciv Ha OCHOBAaHUU NEPCOHAIBHBIX JAHHBIX paGOTHHKA
HEBO3MOXHO JOCTOBEPHO YCTaHOBUTh KakoH-nOo ¢akt, paboromarens mpemiaraer
pabOTHHKY NpPeNCTaBUTh MUCEMEHHbIE Pa3bsICHCHHUS.

5. Ilepenaya nepcoHanbHBIX TaHHBIX PaOOTHUKOB

5.1. Hudopmanus, oTHOCAIAsCsS K NMEPCOHATBHBIM AAHHBIM PaGOTHHKA MOXKET
ObITb  NpeNOCTaBJI€HAa TIOCYJAapCTBEHHBIM OpraHaM B  [OPSJAKE YCTaHOBJIEHHOM
(denepalbHBIM 3aKOHOM.

5.2. Pabotoxareyp He BIpaBe NPENOCTaBIATh MEPCOHANBHBIE JaHHbIE pPabOTHHUKA
TpeTheil CTOpOHE O€3 NHCHMEHHOro coryacks paGOTHHKA 3a UCKIIIOUEHHEM CIIy4Yaes,
KOTZia 9T0 HeOOXOAUMO B LIEJIAX MPEIYNPEXIEHHS YIPO3bI )KH3HH U 3/10POBbIO pabOTHHKA,
a TaKXXe B Clly4asiX, YCTaHOBJICHHBIX (helepabHbIM 3aKOHOM.

5.3. B cimyuyae ecnu suno, obparuBlIeecs C 3alpocoM, HE YINOJHOMOYEHO
(enepanbHBIM 3aKOHOM HJIM HacTosumM IlosoXkeHHeM Ha mMoTydeHHMe HH(MOPMAIUH,
OTHOCSAIICHCA K NEPCOHAIBHBIM NaHHBIM pabOTHHKa, paboTojarens 06sA3aH OTKa3aTh
nany B Bbiade uHQopmanmu. Jluiyy, oOpatuBiieMycs ¢ 3ampocoM, BbIJAeTcs
yBeZoMlIeHHe 00 OTKase B BblJaue WHGOPMAIMH, KOMHUS YBEIOMJIEHHS IMOIIINBACTCA B
JIMYHOE J1eJ10 pabOTHHKA.

5.4. IlepconanbHble  naHHble  pabOTHHKA MOTYT OBITh  NepeaaHbl
Npe/CTaBUTENAM pabOTHHKOB B IOpsAKe, YCTaHOBIEHHOM TpynoBEIM Koaekcom P®, B
TOM 00BbeMe, B KAKOM 3TO HEOOXOIHMO JUIs BHIIIONHEHHs yKa3aHHBIMM IIPe/ICTABUTEIISIMH
UX QYHKIHH.

5.5. Paboromarens ofbecneynBaeT BeleHME OKypHaJa ydeTa BBIIAHHBIX
NEepPCOHANBHBIX  JaHHBIX Pa0OTHHUKOB, B KOTOPOM DPErHCTPHPYIOTCS  3alpoChl,
(pUKCHPYIOTCS CBEICHMS O JIMIlE, HAaNpaBMBIIEM 3alpoc, /aTa Mepeladd IIepCOHAIBHBIX
JaHHBIX WM JjaTa yBeJAOMJIEHUsI 00 OTKa3e B IPEJOCTABICHUH I€PCOHAIBHBIX JAHHBIX, a
TaKXXe OTMEYaeTCsl, Kakas IMEHHO UHpopMalys ObuTa repeaHa.



6. 'apaHTHH KOHDMIEHIMATBHOCTH IEPCOHANBHBIX TAHHbIX paboTHUKOB

6.1. MHudbopmauus, oTHOCsIIAsCS K [I€PCOHAIBHBIM IaHHBIM Pa0OTHHKA, SBISETCS
CITy)K€OHOM TalfHOM M OXPaHSAETCS 3aKOHOM.

6.2. PaGoTHMK BIpaBe TpeGOBaTh IOJNHYIO MH(GOPMAIIUIO O CBOMX NEpPCOHAIBHBIX
AQHHBIX, 00 HX 06paboTKe, HCIIOJIb30BaHUH U XPAHEHHH.

6.3. B cilyuae pa3srialieHus IepCOHANBHBIX JAHHBIX paboTHuka Ge3 ero cornacus
OH BIpaBe TpeboBaTh OT paboToaTeNs pa3bsICHEHHI.

Crnieumanuct o nepconany / LlenoBanbHukoBa E.A.
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11 mapta 2020 r.



